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Provision  Detailed specification of the change and justification for the change 
compared to the previous versions  

Whole document In addition to work in the IS KOS, the IS CTU alternative has also been added 
in places where it is relevant 

Whole document Replacement of a specific type of internal regulation, intended to regulate the 
details of a selected activity, with a general regulation 

Para. 1.6 Surplus part removed 

Para. 1.7 Modification of the protocol name, publication in the Digital Library repository 
added (moved from the original para. 8.6) 

Art. 2 The original paras. 2.5 and 2.6. concerning printed theses deleted and the 
content moved to Art. 5 

Para. 2.2 Part of the wording omitted, other parts reformulated into other paragraphs 

Para. 2.3 The number and size of the attachments removed from the original text and 
inserted as a new para. 2.4 

Para. 2.5 and 2.6 Newly added 

Para. 2.7 Originally para. 2.4 

Art. 3 Substantially revised (change in the order of the paragraphs, modification of 
assignment items, modification of procedures) 

Art. 4 The original para. 4.1 divided into 2, a shortened period for submitting a deferral 
request; the original para. 4.2 divided into 2 and revised 

Para. 4.2, 9.4, 10.2 The option for the Dean being represented by the Vice-dean added 

Art. 5 Substantially revised (the order of the paragraphs, modification of procedures, 

clarification of the documents inserted by the student in the thesis; clarification 

regarding checking via the anti-plagiarism system moved to Art. 12) 

Art. 6 Renaming of the Article, substantially revised (the order of the paragraphs, 

modification of procedures, procedures for reviewers for deferred theses moved 

to para. 7.6 and 8.6) 

Para. 7.1 and 7.2 Substantially revised (procedures, interested parties) 

Para. 7.4 Clarification of the person/role that can upload a report, clarification on the 
signing of the report 

Para. 7.5 Option to submit a report in the language of the thesis added 

Art. 8 Renaming of the Article, new paras. 8.2, 8.6, 8.8 inserted, other paragraphs 
renumbered 

Para. 8.1 SFE date replaced with the date of the defence and clarification of the SFE date 
added 

Para. 8.4 2nd sentence added 

Art. 9 ñé. to the publicò added to the title 

Para. 9.1-9.3 The original para. 9.1 divided and the wording altered, also renumbered 

Para. 9.4 The wording in item ñbò added 

Para. 9.5 Clarification of the publication process 

Para. 11.1 Newly added and renumbered 

Para. 11.2 Field of study omitted in point ña)ò 

Para. 11.3 Details about the printed version deleted and reference to another regulation 
newly added 

Art. 12 and 13 Newly added 
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Article 1 Introductory provisions  

1.1 A thesis  is understood to mean a bachelor's or masterôs thesis prepared within the framework of 
accredited study programmes implemented by the individual faculties and university institutes of 
the Czech Technical University (CTU) in Prague (in all cases hereinafter referred to as the 
ñfaculty ò). 

 
1.2 For students enrolled at the faculty, the tasks according to this guideline are performed by the 

Dean; for CTU students these tasks are performed by the rector, who may delegate them to the 
director of the university institute involved in the implementation of the study programme or part 
thereof (in all cases hereinafter referred to as the ñDeanò). In matters relating to theses, the Dean 
may be represented by the Vice-dean for education. 

 
1.3 Faculties or university institutes are divided into institutes or departments (in all cases hereinafter 

referred to as the ñdepartment ò). 
 

1.4 The information system primarily used by the CTU faculty or other institute for the administration 
and assignment of theses is considered the information system (hereinafter the ñIS CTUò) for the 
purposes of this guideline. The CTU central information system administered by the CTU 
Computer Centre is referred to as the ñIS KOSò for the purpose of this guideline. 

 
1.5 This guideline formulates the procedure relating to: 

a) the electronic assignment, submission and storage of theses, reports, records of the 
course and result of the defence; 

b) the publication of theses, the supervisorôs report and the reviewerôs report, and records 
of the course and result of the defence in accordance with Act No. 111/1998, Section 47 
b) on Higher Education Institutions (hereinafter the ñActò), Act No. 121/2000 on Copyright, 
as amended, and the Study and Examination Regulations for CTU Students, as amended 
(hereinafter the ñSERò); 

c) the archiving of theses, reports, records of the course and result of the defence in 
accordance with Act No. 56/2014 and in accordance with the CTU Filing and Disposal 
Rules, as amended. 

1.6 For the purposes of this guideline, a thesis assignment  is understood to mean the form generated 
from the IS KOS, which has a uniform format (Attachments 1a and 1b of this guideline). 

 
1.7 For the purposes of this guideline, a record of the course and result of the defence  is 

understood to mean the written description of the course of the defence of the thesis and its 
classification according to the SER. This information is entered into form 82324 in the IS KOS, 
from which a ñCourse of Defence Protocolò is generated, which becomes part of the studentôs file 
and, together with all the thesis record files in the IS KOS, will automatically be published in the 
CTU Digital Library repository (paragraph 1.9). 

 
1.8 Reports are understood to mean the written evaluations of the thesis by the thesis supervisor(s)  

 and reviewer(s) (Attachments 5a and 5b of this guideline). 
 
1.9 According to Section 47 b) of the Act, the thes es database  is understood to mean the database 

of theses that is part of the ñCTU Digital Libraryò institutional repository. 
 

 

Article  2 Form  of the thesis  

2.1 The mandatory form of the thesis is electronic. 

2.2 The electronic form of the thesis is understood to mean the text or drawing part of the thesis in PDF 
format. All text information in the thesis must be preserved in text form for plagiarism control purposes, 
i.e. with characters specified using the encoding of the chosen font. Under no circumstances may the 
text parts be represented as raster or vector graphics, or in any other machine-unreadable form.  

 
2.3 The attachments to the electronic form of the thesis may be in any format.
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2.4 The total size of all attached files, including the electronic thesis file, may not exceed 1 GB. The 

maximum possible number of attached files (including the thesis) is 50. 

2.5 If the thesis (physical model etc.) cannot be transferred to electronic form, an abridged version 
(for example, a portfolio) may be submitted. The form and scope of the abridged electronic version 
are set out in the facultyôs internal regulations.  

2.6 The electronic form of the thesis must contain the information specified in Article 11. 

2.7 If a larger attachment is necessary, its availability to the public is resolved in the facultyôs internal 
regulations. 

 

 

Article  3 Assigning a thesis 

3.1 The result of assigning a thesis is the thesis assignment, which is generated in all items in the 
prescribed form (Attachments 1a and 1b). 

3.2 The thesis assignment is filled in via the IS CTU or IS KOS web interface by the thesis supervisor 
or by a person authorised by the head of department to work with the thesis supervisor: 

a) in the form of a thesis topic offer intended for all students of a certain level of study, or a 
certain study programme or certain specialisation (in the IS KOS State Examinations tab; 
Listed Thesis Topics; ñNew Topicò button), 

b) by listing the topic directly for a specific student (in the IS KOS State Examinations tab; 
Studentsô Thesis; ñNew Thesis Assignmentò button), 

in the following items: 
I) title of the thesis in Czech/Slovak; for a thesis in a language other than Czech/Slovak or 

English the title may be given in the thesis language instead of Czech (a maximum length 
of 180 characters including spaces), 

II) title of the thesis in English, 
III) study programme, study specialisation (only for a thesis assignment according to 

paragraph a.), 
IV) guidelines in the language of the thesis or in English, 
V) bibliography (according to the facultyôs internal regulations), 
VI) name and workplace of the second supervisor (if applicable), 

VII) checking of the ñexternal assignorò box (if the thesis assignment originated fully from a 
workplace outside CTU). 

All items must be filled in, except for the bibliography (if the facultyôs internal regulations permit 
it) and the name of the second supervisor/consultant (if not assigned). A second supervisor is 
selected from the teachers database. If he/she is not in the database, the thesis supervisor shall 
ask an authorised employee of the department to add their name. 

3.3 For a thesis in a study programme accredited in the Czech language, the Czech form is used. 
For a thesis in a study programme accredited in the English language (or a study programme 
accredited in another language), the English form is used. 

3.4 After the fields in the IS CTU or IS KOS have been filled in, the thesis supervisor (or a person 
authorised by the head of department) shall forward the prepared thesis assignment for further 
processing according to the facultyôs choice, which is determined by the internal regulations, 
either to the guarantor of the relevant study programme/specialisation or to the relevant 
department state examinations officer (DSEO) by clicking on the ñForward to guarantorò or 
ñForward to officerò button. 

a) Forwarding the thesis assignment to the guarantor: The guarantor checks the 
professional level and scope of the thesis assignment based on the notification received 
in the IS CTU or IS KOS with the following results: 

i) With reservations: The guarantor enters their comments in the text field and returns 
the thesis to the supervisor for revision by clicking the button; 

ii) Without reservations: The guarantor forwards the thesis assignment to the 
department state examinations officer (DSEO) for further processing. In 
exceptional circumstances that would jeopardise the timely preparation of the 
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thesis assignment, the department state examinations officer (DSEO) may assume 
the role of the guarantor. 

b) Forwarding the thesis assignment to the department state examinations officer (DSEO): 
The department state examinations officer (DSEO) checks the formal aspects and adds 
the required information, for example the validity or the deadline for submission etc., and 
ensures that the finalised thesis assignment is sent for approval. 

 
3.5 The thesis assignment must contain at least one of the specified dates (validity or submission 

deadline). Which of them and any other mandatory information beyond the scope of paragraph 
3.2 is determined in the facultyôs internal regulations (parameter: 
VSKP.TERMIN_ODEVZDANI.NEPOVINNY). 

3.6 After the editing of the thesis assignment has been completed (filling in the missing fields and 
checking the formal aspects), the department state examinations officer (DSEO) activates the 
process of signing the thesis assignment by clicking the ñSend for approvalò button. 

 
3.7 Signing is done using the IS KOS, in the following order: head of department ï Dean/Vice-dean 

on behalf of the Dean ï student. After signing, ñApproved: date of signature and name of 
signatoryò will appear in the field for the signatures of the Dean/ Vice-dean on behalf of the Dean 
and the head of department. The studentôs name and the date will appear in the field for the 
studentôs signature. After signing, the PDF will be affixed with an electronic seal with a qualified 
time stamp. The document will be saved in the studentôs electronic file and will be accessible to 
the student via the IS KOS. The IS KOS will change the thesis status to ñassignedò. 

 
3.8 Partial changes may be made to the thesis assignment solely at the studentôs request and 

approved by the thesis supervisor using a change form. The procedure for submitting and 
processing a request is governed by the facultyôs internal regulations. The change form is 
uploaded for the student in the IS KOS where it is available to them in the same way as the thesis 
assignment. The student is required to insert a simple copy of the change form in the text of their 
thesis after the copy of the thesis assignment (para. 1.6 and Art. 11). The change form file itself, 
entered into the IS, is published with the thesis in accordance with Art. 9. 

 
3.9 A signed thesis assignment, or a thesis assignment sent for signing, may be cancelled in the   IS 
KOS only and exclusively in the following cases: 

a) a change in the thesis assignment that changes the focus and content of the thesis, or the  
person of the first supervisor, 

b) a student who disagrees with the thesis assignment is registered for it, 

c) the need for a new thesis assignment for an accepted thesis that has not been defended. 

A cancellation may be made by persons in the role of ñDepartment State Examinations Officer 
(DSEO)ò under the conditions set out in the facultyôs internal regulations. 

3.10 The electronic document saved in the studentôs file is considered to be the original thesis 
assignment. The thesis assignment is signed with an internal guaranteed signature of the 
Dean/Vice-dean on behalf of the Dean, head of department and student. 

 
3.11 If required, both the electronic and printed versions of the thesis will contain the thesis assignment 

downloaded by the student from the IS CTU or IS KOS in the form of a simple copy (the electronic 
signatures do not have to be visible) and, if applicable, a simple copy of the change form 
(according to para. 3.8). 

 
3.12 Other details (including dates) relating to the assignment of a thesis are governed by the facultyôs 

internal regulations. 
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Article  4 Thesis deferral  

4.1 If, at the time of the assignment or during the processing of the thesis, it becomes apparent that 
the thesis needs to be deferred, the student (after obtaining the opinion of the thesis supervisor 
on the request form) must have a prepared, justified request for thesis deferral (Attachment 2), 
which they shall hand over to the study department no later than 10 working days prior to the 
thesis submission deadline. 

 
4.2 The further procedure, or any other (longer) period prior to the thesis submission deadline for 

submitting a request at each institute is set out in the facultyôs internal regulations, and the head 
of department and subsequently the Dean/Vice-dean on behalf of the Dean must always give an 
opinion on the request. This decision is part of the studentôs file and must be entered in the IS 
KOS by the study department of the relevant institute no later than one week prior to the thesis 
submission deadline. The study department officer will also set the deferral period in the IS KOS 
according to the decision of the Dean/Vice-dean on behalf of the Dean. Based on this action, the 
IS KOS will send the student a message about the approved request for thesis deferral and about 
the length of the deferral. If the request is not approved, the student, the head of department and 
the thesis supervisor will be notified of this fact and the reasons for it in an e-mail sent by the 
study department. 

4.3 If the thesis is in deferred mode, the deferral period will also apply automatically to the thesis 
attachments. 

4.4 The procedure for signing the confidentiality agreement for the supervisor and reviewer is 
described in Article 7. The procedure for signing the confidentiality agreement for other committee 
members is described in Article 8 of this guideline. 

 
 

Article  5 Thesis submission  

5.1 Students are required to submit their thesis in an electronic version by the set deadline via the IS 
CTU or IS KOS. 

5.2 Students must fill in all information relating to the thesis and upload the thesis files and individual 
attachments (to ensure identification in the IS CTU or IS KOS, the files are automatically renamed 
after they are uploaded). 

5.3 Students confirm the Declaration about Independent Processing and Use of AI (artificial 
intelligence) (Attachment 4) with an internal guaranteed signature in the IS KOS. 

5.4 The electronic version (and also the printed version, if required) of the thesis contains the following 
documents downloaded by the student from the IS CTU or IS KOS. Students insert simple electronic  
copies of: 

a) The thesis assignment (including any change forms according to para. 3.8), 

b) The Declaration about Independent Processing and the Use of AI (artificial intelligence) 
(Attachment 4). 

5.5 The faculty may stipulate in an internal regulation the requirement to also submit the thesis in 
printed form and also set the rules for making the printed version public, which are uniformly valid 
for the entire faculty. If the thesis is submitted in electronic and printed form, the content of both 
must be completely identical. 

5.6 Students are responsible for: 
a) the submitted electronic version of the thesis and its attachments uploaded to the IS CTU 

or IS KOS being correct and complete, 

b) the printed and electronic versions of the thesis being consistent if the faculty requires 
the submission of both versions. 

5.7 For the purposes of making the thesis available in the ñCTU Digital Libraryò institutional repository, 
it is not necessary to conclude a licence agreement between the student and the faculty/institute. 

 
5.8 By submitting their thesis, the author agrees to the thesis being made available to the public in 
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accordance with the Act, regardless of the result of the defence (according to SER Art. 35, para. 
4). 
 

5.9 CTU is entitled to use studentsô theses for teaching or for its own internal purposes, but not for the 
purpose of direct or indirect economic (property) gain. To use the thesis of a student to whom the 
previous sentence of this paragraph does not apply, it is possible to conclude a suitable type of 
agreement between the contracting parties (i.e. the student and the faculty), such as a Licence 
Agreement (template ï Attachment 6), an Agreement on the Assignment of Rights (template ï 
Attachment 7 and 7a), an Agreement on Use, etc. (hereinafter referred to as the ñAgreementò).   
An agreement between a student and a faculty is concluded by each faculty individually, with the 
procedure for creating and signing it being governed by the facultyôs relevant internal regulations. 
The agreement is drawn up in the thesis supervisorôs workplace and signed by the student and 
the Dean, in two copies. The student will receive one signed copy of the agreement and the other 
signed copy will be saved in the studentôs file. The thesis supervisor will receive information about 
the signed agreement. 

 
5.10 The faculty has the right to demand that theses be checked using a plagiarism detection system, 

hereinafter referred to as the ñanti-plagiarism systemò, for which support for checking the thesis 
is implemented in the IS KOS or IS CTU. 

 
5.11 Students may also use artificial intelligence tools when writing their thesis. As with copyright 

sources, for each part of their thesis (text/image/é) that has been generated using artificial 
intelligence tools, students are required to state this fact and properly indicate the relevant part; 
they are also required to declare the use of artificial intelligence tools in the declaration 
(Attachment 4). Students fill in and sign the declaration in the IS KOS. After signing, the 
declaration will be affixed with an electronic seal with a qualified time stamp. The electronic 
original copy will be saved in the studentôs electronic file. Students download the declaration from 
the IS KOS and insert it in the thesis. 

 
5.12 The ways in which artificial intelligence tools can be used are listed in the Methodological 

Guideline ñFramework Rules for the Use of Artificial Intelligence at CTU for Study and Teaching 
Purposes in Bc and NM Studiesò. The acceptable level of use of artificial intelligence tools will be 
determined by the thesis supervisor. 

 
 

Article 6 Processing of a submitted thesis by the faculty  

6.1 The IS KOS accepts a submitted thesis automatically, but within the deadlines described in the 
following paragraphs it provides the thesis supervisor or a person authorised by the head of 
department with this option or the option to return the thesis to the student for revision. These 
personsô obligation to use this option is determined in the facultyôs internal regulations. 

6.2 The decisive date for activating automatic acceptance is the last possible submission date, which 
is either assigned or results from the date of the defence, for which the student has applied. 

6.3 Automatic acceptance by the IS KOS occurs on the last possible submission date defined 
according to para. 6., with the IS KOS preventing a thesis from being returned for revision two 
calendar days before the described automatic acceptance. Any modifications and/or corrections 
to the thesis record in the IS KOS after automatic acceptance may be made by the student only 
with the approval of their thesis supervisor in cooperation with the study department. The exact 
procedure is set out in the facultyôs internal regulations. 

6.4 A thesis submitted before the date for activating automatic acceptance may be accepted or 
repeatedly returned for revision by one of the persons according to para. 6.1. After the thesis has 
been returned for revision, the student may amend the record according to their thesis 
supervisorôs instructions and resubmit the thesis without any limitation on the number of 
corrections or resubmissions. 

6.5 No later than five working days after the thesis has been accepted, the department state 
examinations officer (DSEO) enters details about the reviewers in the IS CTU. Then, an e-mail is 
sent automatically from the IS CTU to the reviewers, with a copy to the head of 
institute/department and the department state examinations officer (DSEO), requesting a report 
with the deadline for its submission. The text of the e-mail can be edited in advance in the IS KOS 
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by the department state examinations officer (DSEO). External reviewers and supervisors will 
also automatically receive an e-mail with one-time login details for the IS CTU, valid until the end 
of the SFE period in the relevant semester. This deadline may be shortened by the facultyôs 
internal regulations. 

 
Article  7 Submission, storage and publication  of reports  

7.1 The preferred method of storing the reports of the supervisor(s) and the reviewer(s) is via 
electronic forms in the IS KOS or IS CTU. However, the IS KOS allows reports to be submitted 
on the facultyôs own form in PDF format. 

 
7.2 For these purposes, a one-time access to the IS KOS or IS CTU is generated for external 

reviewers or supervisors, which is valid from the time they agree to review the thesis until the end 
of the state final examination period in the relevant semester. Use of the one-time access for 
reviewers and login of CTU staff is considered to be use of an internal electronic signature. 

 
7.3 Reports must be entered into the IS KOS or IS CTU and made available to the student at least 

five working days before the date of the thesis defence (according to SER Art. 35, para. 3). 
 

7.4 The electronic version of the report may be entered into the IS KOS or IS CTU by the author of 
the report themselves or, at their request, by the department state examinations officer (DSEO). 
The report does not contain a signature graphic and is treated as signed if there is a verifiable 
request from the author of the report for it to be entered. 

 
7.5 In study programmes accredited in Czech, the language of the report is Czech or Slovak or the 

language in which the thesis was written. In programmes accredited in another language, reports 
are in the language of the programme, English or the language of the thesis. 

7.6 Reviewers are required to sign a confidentiality agreement (provided by the IS KOS after 
registration; Attachment 3) for theses with deferred publication, no later than ten working days 
before the defence. Failure to sign is an obstacle to the completion of the report. Signing is 
checked by the department state examinations officer (DSEO) responsible for ensuring that 
reports are provided in a timely manner. The aforementioned deadline may be adjusted in the 
facultyôs internal regulations if the process of preparing and organising defences and SFE 
requires it. 

 

 

Article 8 Thesis defence  
8.1 Students register for the defence date (often the same as the SFE date) in the IS KOS under the 

conditions and within the deadline set by the faculty. 
 

8.2 The printed version is available to the committee no later than at the start of the defence, if this 
version is requested by the faculty or the department. The specific conditions for submitting the 
printed version of the thesis are defined in the facultyôs internal regulations.  

 
8.3 The organisation, preparation of materials, time schedule, composition of the examination 

committees, course of the SFE, etc. are governed by the facultyôs internal regulations. 

8.4 Before the defence, the members of the SFE committee have the opportunity to familiarise 
themselves with the electronic version of the thesis, including attachments and reports, via the IS 
CTU and IS KOS. For this purpose, they will receive one-time login details for the IS CTU, valid 
until the end of the SFE period in the relevant semester. 

 
8.5 The members of the SFE committee are required to sign a confidentiality agreement (provided 

by the IS KOS after registration; Attachment 3) for theses with deferred publication, no later than 
five working days before the defence. Failure to sign is an obstacle to their participation in the 
committee. Signing is checked by the department state examinations officer (DSEO) responsible 
for setting up the committee. 

8.6 The IS KOS allows the SFE protocol to be filled in also during the SFE ï form 82324 ñClassificationò. 
Access is granted to persons with the role of ñdepartment state examinations officer (DSEO)ò or 
ñcommittee administratorò. The protocol is then printed out from the IS KOS and signed by all 
members of the SFE committee present and the student to confirm that he/she has been properly 
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informed of the results of the SFE. If the protocol is not filled in in the IS KOS, the information 
from the SFE protocol needs to be transferred to the IS KOS, no later than two working days after 
the date of the SFE. 

 

8.7 When applying Ä 95b of the Act or, for study programmes accredited in the form of distance 
learning, during the SFE in the form of distance learning, the committee secretary confirms that 
the recorded data is correct with an internal guaranteed signature. The student confirms that they 
are familiar with the results of the SFE with their record in the IS KOS. 

 
8.8 Theses that have been defended with a grade of ñF ï Failò are automatically marked as not 

defended in the IS KOS. The student, however, is not automatically released for a new thesis 
assignment to make changes according to para. 3.9 a). The department state examinations 
officer (DSEO) can switch the thesis assignment to ñAssignment Preparationò after they have 
cancelled the signed document in form 82203. Changes in the thesis assignment and a change 
of thesis supervisor can then be made by the department state examinations officer (DSEO). 
Following a change of thesis supervisor, changes can be made by the new thesis supervisor in 
the standard way. 

8.9 Accepted theses for which the defence has not taken place and which require a new thesis 
assignment can be switched to ñAssignment Preparationò by the department state examinations 
officer (DSEO) after they have cancelled the existing thesis assignment. Changes in the thesis 
assignment and a change of thesis supervisor can then be made by the department state 
examinations officer (DSEO). Following a change of thesis supervisor, changes can be made by 
the new thesis supervisor in the standard way. 

 

 

Article  9 Making theses available to the public  

9.1 A thesis submitted by a candidate for defence must be made available to the public for inspection 
at least five working days before the date of the defence at the CTU workplace where the defence 
is to take place. 

 
9.2 The conditions and details of access to theses are defined by the facultyôs internal regulations. 
 
9.3 Any individual is entitled, at his/her own expense, to make extracts, duplicates or copies from       theses 

that have been made available. The facultyôs internal regulations may stipulate the            calculation of 
the costs for making extracts, copies or duplicates. 

 
9.4 For theses whose publication has been deferred by a decision of the Dean/Vice-dean on behalf 

of the Dean: 
a) information about the deferral of publication, together with the justification for the 

decision, must be made available via the ñCTU Digital Libraryò institutional repository at 
the same place where bachelorôs, masterôs, doctoral and advanced masterôs theses are 
made available, 

b) public access to the thesis and its attachments is denied for the duration of the deferral of 
publication. 

 
9.5 The process of making a thesis available, including attachments, reports and the record of the 

defence, via the ñCTU Digital Libraryò institutional repository is initiated exclusively and 
immediately after the defence of the thesis and completed as soon as technically possible. 

 

 

Article  10 Storage and archiving of theses  

10.1 The electronic version of a thesis that has been defended, including reports and the record of the 
course and result of the defence, is part of the studentôs electronic file and is saved and archived 
in accordance with the CTU Filing and Disposal Rules. 

 
10.2 Printed theses are stored in the faculties or in the CTU Central Library, unless otherwise specified. 

The place of storage and the length of time for which they are accessible are determined by the 
Dean/Vice-dean on behalf of the Dean. 
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Article 11 Uniform  formal layout of theses  

11.1 It is recommended that the formal layout of the title page of a thesis be in accordance with the 
CTU Identity Graphic Manual defined in the Rectorôs Order 4/2016 and the faculties internal 
regulations. 

 
11.2 An electronic thesis must contain the following minimum requirements: 

a) Title page 
The title page contains the title in the language of the thesis, including any sub-title, the 
name and surname of the author of the thesis, the type (bachelorôs, masterôs) and year 
of creation of the thesis, the full name of the university, faculty and department, the CTU 
logo, and the name and surname of the thesis supervisor. The study programme and 
specialisation shall also be listed. These shall be given in Czech (if the thesis is written 
in Czech or Slovak) or in English (if it is written in any other language). The 
determination and approval of the language of the thesis is defined in Art. 16, para. 4 
of SER. 

b) Thesis assignment 
The thesis assignment generated in the IS KOS. 

c) Declaration about Independent Processing and Use of Artificial Intelligence Tools. 
The Declaration about Independent Processing and Use of Artificial Intelligence Tools 
generated in the IS KOS (Attachment 4). The declaration shall be in Czech (if the thesis 
is written in Czech or Slovak) or in English (if it is written in any other language). 

d) Abstract and keywords 
For theses in programmes accredited in Czech the abstract and keywords shall be 
given in Czech and English, or in the language of the thesis (if different from Czech, 
Slovak or English). For programmes accredited in English they shall be given in English 
and in the language of the thesis (if different from English). 
The minimum number of characters for the abstract in Czech and English is 150, the 
maximum number of characters is 4000. 
The minimum number of characters for the keywords in Czech is 20, in English 30, the 
maximum number of characters for the keywords in both languages is 1000. 

e) The text of the thesis itself. 
 

11.3 Requirements defining the format and other necessary details of the printed version of a thesis  
are defined in the facultyôs internal regulations. 

 
 

Article  12 Anti -plagiarism system  

12.1 The basis of the anti-plagiarism system is the Theses software. Theses are sent to it from the IS KOS. 

12.2 The result of the check is saved in PDF format in the IS KOS and made available to the 
department state examinations officer (DSEO), the student, the thesis supervisor and reviewer. 
After the defence, the result of the check is not available via the ñCTU Digital Libraryò institutional 
repository. The document contains the identification of the thesis, a summary of the check and a 
link to the record of the thesis in the Theses software. Links in the document are functional as 
long as the record of the thesis is in the Theses software. 

 
12.3 The record of the thesis shall remain in the Theses software for 14 calendar days from the date 

that the thesis is uploaded for checking. Faculties may extend this period according to their needs 
in an internal regulations (parameter: 
VSKP.THESES.MAZAT_V_THESES_X_DNU_PO_KONTROLE). 

 
12.4 The scope and method of verification of the results of the check by the thesis supervisor and  reviewer 

is determined by the faculty in its internal regulations. 
 
 
 
 



Code:  
ĻVUT_MP_2023_06_V05 

Page:  
13/46 

 Assignment, submission, 
storage and publication of 
bachelor ôs and masterôs theses 

 

Article  13 Transitional provisions  

13.1 The procedure according to this Methodological Guideline shall be used for theses assigned after the 
effective date and defended no earlier than in the summer semester of the 2025/2026    academic 
year. 

 
List of attachments  
Attachment 1a ï Bachelorôs Thesis Assignment (Czech, English) 
Attachment 1b ï Masterôs Thesis Assignment (Czech, English) 
Attachment 2 ï Request for Thesis Referral (Czech, English) 
Attachment 3 ï Affidavit of Confidentiality (Czech, English) 

   Attachment 4 ï Declaration (by the student about independent processing and use of AI; Czech,  
               English) 

Attachment 5a ï Thesis Supervisorôs Report (Czech, English) 
Attachment 5b ï Thesis Reviewerôs Report (Czech, English) 
Attachment 6 ï Licence Agreement on the Use of an Academic Work 
Attachment 7 ï Agreement on the Assignment of Rights 
Attachment 7a ï Declaration on the Assignment of Rights 
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CZECH TECHNICAL UNIVERSITY IN PRAGUE 
Faculty of é 
address 

 

 

 
DECLARATION  

 
I, the undersigned 

 

 
hereby declare that the Bachelorôs/Masterôs Thesis titled 

 
(IS generated) 

is my own independent work and that I have declared all sources of information used in accordance with 
the Methodological Guideline for adhering to ethical principles when elaborating an academic final thesis 
and the Framework Rules for the use of artificial intelligence at CTU for study and pedagogical purposes 
in Bachelor and continuing Masters studies. 

 
Snap buttons  for  UI use/non -use 

 
Use 

 
I declare that I have used artificial intelligence tools during the preparation and writing of the final thesis. 
I've verified the generated content. I confirm that I am aware that I am fully responsible for the content of 
the final thesis. 

 
Not used 

 
I declare that I did not use any of the artificial intelligence tools during the preparation and writing of the 
final thesis. I am aware of the consequences of the unacknowledged use of these tools in the creation of 
any part of my thesis. 

 
 
 

In ééééé. on ééééé. ééééééé. 
Signature 

Surname and name of the student: 
Personal no.: 
Study programme: 

XXX 
XXX 
XXX 
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