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Article 1 
Fundamental Provisions 

 

This Methodological Guideline is issued in order to implement Sec. 46.6, Sec. 55, Sec. 57, Sec. 60and Sec. 89 

of Act No. 111/1998 Coll., on higher education institutions and amendments and additions to other laws (the 

Universities Act), as amended (hereinafter referred to as the “Universities Act”) and provide more detail 

concerning the form of and information stated in university diplomas and diploma supplements, life-long 

learning (hereinafter referred to as “LLL”) certificates and certificates recognising education and qualification 

undertaken abroad (hereinafter referred to as “nostrification”) and counterparts thereof.  

 

Article 2 
University Diploma  

 

1. University diplomas awarded by Czech Technical University in Prague (hereinafter referred to as 

“CTU”) are issued in the form of a bilingual document (Czech-English). Text only in the Czech 

language is used only in the name and abbreviation of the academic degree awarded. 

2. The name of the degree programme must conform to the accreditation decision issued by the 

Accreditation Committee of the Ministry of Education, Youth and Sports of the Czech Republic or to 

the accreditation decision issued by the National Accreditation Bureau for Higher Education or to the 

degree programme authorisation decision issued by CTU’s Internal Evaluation Board valid on the day 

when the student sat the state examination required for study completion or the last part thereof 

(hereinafter referred to as “accreditation”).  

3. The university diploma is made using an A4 horizontally oriented blank form bearing, as required by 

Sec. 57.7 of the Universities Act, the state coat of arms of the Czech Republic as well as the following 

security features: watermark, duogram (in the right lower corner), CTU logo (in the left upper 

corner) and a unique series number of the blank form (on the reverse side). The font used to print 

Diplomas is Garamont. 

4. The university diploma does not state other academic degrees that the graduate may have earned in 

previous studies. Only the newly awarded degree can be stated in accordance with the Universities 

Act.  

5. In the case of accreditation of a degree programme realised in collaboration with a foreign higher 

education institution, Sec. 47a of the Universities Act requires that the university diploma bears the 

sentence “in collaboration with:” followed by the name of the foreign institution in the original 

language.  

6. The university diploma must state information valid on the day when the student sat the state 

examination required for study completion or the last part thereof: 

a) first and family name,  

b) date of birth, 

c) place of birth and a three-letter country code according to ISO 3166-1, 
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d) date of the state examination required for study completion or the last part thereof, 

e) depending on the overall study results, the graduate receives: 

• in bachelor and master degree programmes: “Diploma” or “Diploma with Honours”, 

• in doctoral degree programmes: “Diploma”, 

f) state under whose law the university diploma is issued, 

g) name of the university and the faculty, 

h) name of the degree programme completed by the student including its KKOV code 

(according to valid accreditation) or after September 1, 2016 the detailed code of the field 

according to the  International Standard Classification of Education (ISCED-F) classification, 

i) name of the field including its KKOV code (according to valid accreditation) or after 

September 1, 2016 the graduate’s specialisation, 

j) the degree awarded and its abbreviation, 

k) diploma number, 

l) date and place, when and where the Diploma is issued, 

m) signatures:  

• bachelor’s diploma: rector of the university (or by proxy of vice-rector for bachelor and 

master studies – indicated by “v z.” (by proxy) before the signature), dean of the faculty 

(or by proxy of vice-dean for academic affairs – indicated by “v z.” (by proxy) before the 

signature), or director of the institute contributing to teaching in the degree programme; 

• master’s diploma: rector of the university, dean of the faculty (or director of the institute 

contributing to teaching in the degree programme); 

• doctoral diploma: rector of the university, dean of the faculty or institute director. 

 

7. Imprint of the small round (36-mm diameter) university seal bearing the small state coat of arms; the 

small state coat of arms is in the middle of the circle surrounded by the name of Czech Technical 

University in Prague (hereinafter referred to as the “official seal”). The imprint of the official seal is 

located in the middle of the Diploma between the signatures of the rector and the dean.  

8. Diploma samples are attached hereto. All CTU faculties and institutes must use these diplomas and meet 

all requirements both in terms of content and formalities. The samples serve as source data for 

electronic templates for individual parts of the diplomas.  

Article 3 
Diploma Supplement  

 

Diploma supplements are issued in accordance with Sec. 57 of Act No. 111/1998 Coll., on higher education 

institutions in a centralised manner in the form of a unified printout from the CTU information system. Their 

structure is based on a model developed by the European Commission, the European Council and 

UNESCO/CEPES. The diploma supplement describes the substance, level, content, context and study type 

status of the degree programme successfully completed by the graduate and providing him/her with the 

relevant qualification. The supplement provides additional information to the diploma. It may be used for 

both national and international purposes to facilitate academic and professional recognition and mobility. It 

is intended as a general document that offers neither an evaluation of the value of the education received 

nor an opinion on education equivalence. Diploma supplements are issued to all graduates automatically 
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and for free. Their purpose is to describe the substance, level, content, context and study type status of the 

degree programme successfully completed by the holder of the qualification documents they are attached 

to.  

1. The diploma supplement is made using an A3 blank form. The last page (point 8) states information 

about the Czech Republic’s national higher education system in accordance with recommendations 

issued by the Ministry of Education, Youth and Sports; refer to paragraph 4.h) of this Article. The 

official document bears a watermark of the Czech state coat of arms and a printed CTU logo (on the 

top left of the first page) and a duogram (on the bottom right on the third page). The font used to 

print diploma supplements is Times New Roman. 

2. The text of the diploma supplement is bilingual (Czech / English). Text only in the Czech language is 

used only in the name and abbreviation of the academic degree awarded. The English name of the 

degree programme must conform to the relevant decision pursuant to paragraph 2 of Article 2.  

 

3. The Diploma Supplement content is divided into eight parts: 

a) information about the holder of the qualification 

b) information about the type of qualification 

c) information about the level of qualification 

d) information about the content and results achieved 

e) information about the function of the qualification 

f) additional information 

g) confirmation of the supplement 

h) information about the national higher education system. 

 

4. The diploma supplement states the number of the university diploma it is attached to. The Diploma 

Supplement bears the signature of the dean or the director of the university institute and an imprint 

of the large round official seal.  

Article 4 
Presentation of University Diplomas and Diploma Supplements 

 

1. CTU in Prague presets graduates of its bachelor and master studies with university diplomas and 

diploma supplements at a graduation ceremony. Documents certifying completion of doctoral 

studies are presented to graduates at a gala meeting of the CTU Research Board. 

2. Presentation of university diplomas and diploma supplements  outside of a graduation ceremony  or 

a gala meeting of the Research Board: If a graduate of bachelor or master studies is unable to attend 

the graduation ceremony after he/she is informed by the faculty/university institute that his/her 

university diploma is ready, the student shall visit the faculty’s/university institute’s Department of 

Academic Affairs where he/she signs the Registry of Graduates and Diplomas as evidence that 

he/she received his/her diploma. If the graduate receives his/her diploma at the faculty/university 

institute, the graduate also signs a graduation vow that will be added to the student’s file. If a 

graduate of doctoral studies is unable to attend the diploma presentation in person, he/she will 

collect his/her documents certifying completion of doctoral studies at the Section for Science and 

Research of the CTU Rectorate. 
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3. The diploma may be collected by a person other than the graduate only if that person presents a 

certified power of attorney for these purposes. Together with the university diploma, the graduate 

also receives a diploma supplement. In the case of degree programmes realised in collaboration with 

another higher education institution, diplomas may be collected by a representative of the partner 

school who will be responsible for delivering these diplomas to the partner university (e.g. as part of 

a commencement ceremony at the partner university).  

4. Uncollected bachelor and master diplomas and diploma supplements will be kept by the 

faculty’s/university institute’s Department of Academic Affairs in its registry office. Before 

transferring student files to the CTU Archive 10 years after graduation, the authorised employee of 

the Department of Academic Affairs places the uncollected diplomas and diploma supplements to 

the relevant student files. Uncollected doctoral diplomas will be transferred by the Section for 

Science and Research of the CTU Rectorate to its registry office. Graduates may collect their 

university diplomas and diploma supplements from the registry office of the relevant 

faculty/department or the CTU Archive and must sign the Registry of Graduates and Diplomas at that 

occasion. The Registry of Graduates includes the following data: 

 

1. Degree programme 

2. Field/specialisation 

3. Type of study 

4. Academic year 

5. Part of CTU 

6. Internet code of the degree programme 

7. Form of study 

8. Serial number 

9. Diploma number 

10. Number of the diploma blank form 

11. Number of the diploma supplement blank form 

12. Date of study completion 

13. Date of birth 

14. Place of birth 

15. First name 

16. Family name 

17. Datum of handover 

18. Confirmation of diploma and diploma supplement acceptance, graduate’s signature 

 

5. If a graduation ceremony cannot be held due to emergency measures imposed by the government 

diplomas are handed over to graduates based on an invitation of the Department of Academic 

Affairs or the Section for Science and Research, current emergency conditions permitting.  

Article 5 
Responsibility  

 

1. Responsibility for the entry and correctness of variable data stated in documents certifying the 

completion of bachelor or master studies lies with the relevant officer of Department of Academic 
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Affairs of the relevant faculty/institute or another authorised employee of the faculty or university 

institute. These officers or other authorised employees of the faculty/university institute are 

responsible for ensuring that the text entered into the relevant text fields of the diploma and 

certificates complies with the framework indicated in the document sample and that the text 

entered into the relevant text fields of the diploma supplement complies with the framework of 

formalities indicated in the model proposed by the Council of Europe, the European Commission and 

UNESCO/CEPES as published on the website of the European Commission’s DG Education and 

Training. Responsibility for handing over documents certifying completion of bachelor or master 

studies, including a list of these documents, signed by the dean/institute director to the CTU rector 

lies with the head/director of the Department of Academic Affairs.  

2. If responsibility for the entry and correctness of variable data stated in documents certifying the 

completion of doctoral studies lies with the authorised officer of the Section for Science and 

Research of the relevant CTU faculty/university institution. Responsibility for handing over 

documents certifying completion of doctoral studies, including a list of these documents, signed by 

the dean/institute director to the CTU rector lies with the authorised officer of the Section for 

Science and Research of the CTU Rectorate.  

3. Responsibility for translation of the name of a degree programme accredited in the Czech language 

or any other language other than English lies with the dean of the relevant faculty who must state 

the translation in the proposed application for degree programme accreditation.  

 

Article 6 
Issuing of Duplicates of University Diplomas and Diploma Supplements  

 

6.1 Procedure for issuing university diploma duplicates within 10 years of completion of 

studies 
6.1.1 The relevant faculty or university institute issues the duplicate of the university diploma based on 

records in the student registry aggregate data (hereinafter referred to as “SIMS”) and the electronic 

information system of the CTU in Prague. The text “DRUHOPIS / DUPLICATE” is indicated in bold 

letters in the upper right corner under the diploma number. The postscript “v. r. / m. p.” is stated 

above the printed names of the rector and the dean. The abbreviation “L. S.” is stated between the 

names of the rector and the dean. The reverse side of the document states the following: 

a) “ČVUT v Praze potvrzuje, že tento druhopis souhlasí s originálem a má jeho platnost / CTU in 

Prague certifies that this duplicate corresponds to the original and possesses its validity“ 

b) “Datum a místo vydání druhopisu / Issue date and place of the duplicate” 

c) signature:  

• bachelor’s diploma: rector of the university (or by proxy of vice-rector for bachelor and 

master studies – indicated by “v z.” (by proxy) before the signature), dean of the faculty 

(or by proxy of vice-dean for academic affairs – indicated by “v z.” (by proxy) before the 

signature), or director of the institute contributing to teaching in the degree programme; 
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• master’s and doctoral diploma: rector of the university, dean of the faculty or director of 

the institute contributing to teaching in the degree programme; 

• doctoral diploma: rector of the university, dean of the faculty or director of the institute 

contributing to teaching in the degree programme. 

The reverse side of the diploma duplicate bears an imprint of the official seal.  

6.1.2 The document is issued upon the payment of the relevant fee according to the rector’s instruction 

concerning the payment of fees for special and non-standard administrative services valid at the 

time.  

6.1.3 In the case of single-language diplomas issued before the introduction of the bilingual diplomas for 

which there is no official translation of the degree programme or field, CTU shall issue a duplicate 

printed on current bilingual blank forms but the programme and field shall not be translated.  

 

6.2 Procedure for issuing diploma supplement duplicates within 10 years of completion of 

studies  
6.2.1 The relevant faculty or university institute issues the duplicate of the diploma supplement based on 

records in the electronic information system of the CTU in Prague. The text “DRUHOPIS / 

DUPLICATE” is indicated in bold letters. Point 7.1 is replaced by “Datum vystavení originálu/Date of 

issuance of the original”. In Point 7.2, the postscript “v. r. / m. p.” is stated after the printed name of 

the dean.  

6.2.2 The following points are added to the duplicate:  

• Point 7.5 stating: “ČVUT v Praze potvrzuje, že tento druhopis souhlasí s originálem a má 

jeho platnost/CTU in Prague certifies, that this duplicate corresponds to the original and 

possesses its validity.” 

• Point 7.6 stating: “Datum podpisu druhopisu dodatku k diplomu / Date of signature of the 

duplicate of the diploma supplement.” 

• Point 7.7 stating: “Podpis proděkana pro studium / Signature of the vice-dean for 

studies.” 

 

6.3 Procedure for issuing diploma supplement duplicates after 10 years of completion of 

studies 
6.3.1 At the graduate’s request, the CTU Archive issues a diploma supplement duplicate based on data 

from the SMS or based on data from the electronic information system or based on information 

from the student’s file. In visual terms, diploma duplicates issued by the Archive and duplicates 

issued by the faculty are identical. The text “DRUHOPIS / DUPLICATE” is indicated in bold letters in 

the upper right corner under the diploma number. The postscript “v. r. / m. p.” is stated above the 

printed names of the rector and the dean. The abbreviation “L. S.” is stated between the names of 

the rector and the dean. 

6.3.2 The reverse side of the document states the following: 

a) “ČVUT v Praze potvrzuje, že tento druhopis souhlasí s originálem a  má jeho platnost / CTU in 

Prague certifies, that this duplicate corresponds to the original and possesses its validity.”  
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b) “Datum a místo vydání druhopisu / Date of issue of the duplicate” 

c) All types of diploma (bachelor, master and doctoral) are signed by the registrar (Kvestor) of 

the CTU in Prague and the head of CTU Archive (Vedoucí Archivu ČVUT). 

The reverse side of the diploma duplicate bears an imprint of the official seal, placed in the 

middle between the signatures of the registrar and the head of the CTU Archive. 

 

6.3.3 The document is issued upon the payment of the relevant fee according to the rector’s instruction 

concerning the payment of fees for special and non-standard administrative services valid at the 

time.  

In the case of single-language diplomas issued before the introduction of the bilingual diplomas for 

which there is no official translation of the degree programme or field, CTU shall issue a duplicate 

printed on current bilingual blank forms but the programme and field shall not be translated. 

 

6.4 Procedure for issuing diploma supplement duplicates after 10 years of completion of 

studies for students graduating after 2006 
6.4.1 The CTU Archive issues a diploma supplement duplicate based on data from the SIMS or based on 

data from the electronic information system or based on information from the student’s file. In 

visual terms, diploma supplement duplicates issued by the Archive and duplicates issued by the 

faculty are identical. The text “DRUHOPIS / DUPLICATE” is indicated in bold letters. In Point 7.2, the 

postscript “v. r. / m. p.” is stated after the printed name of the dean. 

6.4.2 The following points are added to the duplicate:  

• Point 7.5 stating: “ČVUT v Praze potvrzuje, že tento druhopis souhlasí s originálem 

a má jeho platnost/CTU in Prague certifies, that this duplicate corresponds to the original and 

possesses its validity.” 

• Point 7.6 stating: “Datum podpisu druhopisu dodatku k diplomu/Date of signature of duplicate of 

the diploma supplement.” 

• Point 7.7 stating: “Podpis kvestora ČVUT v Praze/ Signature of the Registrar of CTU in Prague.” 

 

6.5 Procedure for issuing duplicates of subject transcripts older than 2006 
6.5.1 At the request of graduate who graduated in the period from January 1, 2001 to December 31, 

2005, the CTU Archive generates a transcript of “Subjects passed by the student” from the study 

information system. The transcript bears the imprint of the Archive’s seal and the signature of the 

head of the Archive.  

6.5.2 In the case of graduates who graduated before 2001, the Archive, at the graduate’s request, 

creates and issues a subject transcript stating all the necessary information, namely data from 

column 5a) without the number of credit points and the subject code. The transcript bears the 

imprint of the Archive’s seal and the signature of the head of the Archive. 
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Article 7 
Issuing of diplomas and diploma supplements after change in a graduate’s 

identity 
 

A new original copy of a diploma and a new original copy of a diploma supplement or a subject transcript are 

issued upon the payment of the relevant fee according to the rector’s instruction concerning the payment of 

fees for special and non-standard administrative services valid at the time. 

7.1 Procedure for issuing original copies of university diplomas and diploma supplements 

after a change in a graduate’s identity within 10 years of completion of studies 
7.1.1 If the new original copy is being issued due to a change in the graduate’s first name, last name or 

personal number, the copy shall state the graduate’s first and last name and personal number valid 

at the time of issuance of the new original copy. The graduate’s request for reissuance the 

documents must include the old original copies of the diploma and the diploma supplement that are 

to be replaced.  

7.1.2 Based on:  

• a request for issuance of a new original copy of a diploma and a diploma supplement due to 

changed identity,  

• certificated copies of the official decision of the relevant administrative authority authorising the 

change of first and last name, 

• certificated copies of the graduate’s birth certificate stating the birth name and other personal 

data that are to be stated in the new original copy of the diploma, 

 

the relevant faculty or the relevant university institute makes changes in the graduate’s personal 

data (first name, family name, personal number) in the CTU information system, form 82010. The 

same personal data must be also updated in all existing studies included in the CTU information 

system. The authorised employee of the Department of Academic Affairs or the Section for Science 

and Research asks the staff of the Computing and Information Centre (CIC) (through Helpdesk) to 

check that the data were updated in all studies and to send the personal data correction to SIMS. If 

the CIC finds out that the graduate studied at several parts of CTU the CIC reports the personal data 

change to the Departments of Academic Affairs of all the relevant parts.  

7.1.3 The faculty/institute issues a new original copy of the diploma and the diploma supplement. The 

date of completion of studies remains identical to the data stated under the old identity. The date of 

diploma issuance is that of the issuance of the new diploma and diploma supplement. Signatures on 

the diploma are according to the provisions of par. 2.6.m). Signatures on the diploma supplement 

are according to the provisions of par. 3.4. 

7.1.4 In all the above possible cases, the replaced old diploma, the old diploma supplement, the decision 

to authorise first and family name, the copy of the birth certificate and confirmation of payment of 

the fee for administrative services are added to the student’s file.  
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7.1.5 If the graduate is unable to return the old diploma / diploma supplement to be replaced, he/she 

must provide a signed statutory declaration, which will be added to the student’s file instead of the 

replaced diploma / diploma supplement.  

 

7.2 Procedure for issuing original copies of university diplomas and diploma supplements 

after 10 years of completion of studies for students graduating after 2006 
Based on the documents listed in paragraph 7.1.2 hereof, the CTU Archive: 

7.2.1 For graduates who studied after 2001 (introduction of the CTU information system), updates the 

personal data in the CTU information system, form 82010, and asks the staff of the CIC (through 

Helpdesk) to check that the data were updated in all studies and to send the personal data 

correction to SIMS.  

7.2.2 The date of completion of studies remains identical to the data stated under the old identity. The 

date of diploma issuance is that of the issuance of the new diploma and diploma supplement. 

Signatures on the diploma are according to the provisions of par. 2.6.m). Signatures on the diploma 

supplement are according to the provisions of par. 3.4. 

 

7.3 Procedure for issuing original copies of university diplomas and subject transcripts 

older than 2006 
Based on the documents listed in paragraph 7.1.2 hereof, the CTU Archive: 

7.3.1 For graduates who studied after 2001 (introduction of the CTU information system), updates the 

personal data in the CTU information system, form 82010, and asks the staff of the CIC (through 

Helpdesk) to check that the data were updated in all studies and to send the personal data 

correction to SIMS. 

7.3.2 For graduates who studied between 1999 and 2001, asks the staff of the CIC (through Helpdesk) to 

send the personal data correction to SIMS. 

7.3.3 For all graduates regardless of the time of their study, issues a new original copy of the diploma and 

the subject transcript based on the old original copy of the diploma that is to be replaced. In this 

case, the procedure according to par. 6.3 and par. 6.5 applies. 

7.3.4 The date of completion of studies remains identical to the data stated under the old identity. The 

date of diploma issuance is that of the issuance of the new diploma and subject transcript. 

Signatures on the diploma are according to the provisions of par. 2.6.m). The subject transcript is 

signed by the head of the CTU Archive.  
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Article 8 
Certificate of completion of life-long learning courses / programmes 

registered in the CTU LLL Portal 
 

1. Certificates of completion of life-long learning courses / programmes (hereinafter referred to as 

“LLL”) are issued by the Department for Education and Student Affairs of the CTU Rectorate based 

on information about the addition of the necessary data into the LLL student registry at the CTU 

Portal provided by the LLL course / programme administrator authorised by the organising part’s 

official.  

2. The LLL certificate is made using an A4 vertically oriented blank form bearing, as required by Sec. 

57.7 of the Universities Act, the state coat of arms of the Czech Republic as well as the following 

security features: watermark, duogram (in the right upper corner under the CTU logo), CTU logo (in 

the right upper corner) and a unique series number (on the reverse side). The font used to print 

Diplomas is Technika. 

3. The LLL course/programme certificate states information valid on the day of issuance: 

a) first and family name, 

b) date of birth, 

c) place of birth (town, state), 

d) date of certificate issuance, 

e) reference number of the certificate, consisting of a series number, the year of certificate issuance 

and a code of the issuing part according to the CTU Statute (examples: 35/2020-02 i.e. 35th 

certificate issued in 2020 by the Faculty of mechanical Engineering, or 154/2020 - U3V, i.e. 154th 

certificate issued in 2020 to any graduate of the University of the Third Age (hereinafter referred 

to as “U3A”), 

f) name of the completed LLL course/ programme. The course name may expanded to include 

additional information according to other legal requirements and regulations, 

g) length of study in semesters in the relevant academic year, 

h) the certificate is sign by proxy by the vice-rector for bachelor and master studies with a “v z.”  

note in front of the signature, by the dean (proxy of vice-dean for academic affairs – indicated by 

“v z.”  in front of the signature) or director of the institute contributing to teaching in the LLL 

course / programme,  

i) imprint of a round, 36-mm-diameter seal bearing the large state coat of arms. The official seal is 

located in the middle of the certificate between the signatures of the rector and the dean. 

 

4. Presentation of certificates of completion of LLL courses / programmes with the exception of U3A to 

graduates is organised by the relevant faculty / institute.  

Certificates of completion of U3A courses / programmes are usually presented at an official 

ceremony at the end of the academic year organised by the Department for Education and Student 

Affairs of the CTU Rectorate. This event typically takes place in the Bethlehem Chapel in the second 

half of June. If the ceremony cannot be held due to emergency measures imposed by the 
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government certificates are handed over to graduates directly by the U3A organising part, current 

emergency conditions permitting. 

5. At the graduate’s request, the Department for Education and Student Affairs of the CTU Rectorate 

may issue a duplicate of the certificate of completion of an LLL course / programme upon the 

payment of the relevant fee according to the rector’s instruction concerning the payment of fees for 

special and non-standard administrative services valid at the time. This type of document is indicated 

by the text “DUPLICATE” on the front page under the duogram.  

 

Article 9 
Certificates recognising education and qualification undertaken abroad  

 

1. Certificates recognising education and qualification undertaken abroad (hereinafter referred to as 

“nostrification”) are issued by the Department for Education and Student Affairs of the CTU 

Rectorate based on identified information about the applicant’s studies abroad and comparison of 

the completed foreign programme with the programme offered by CTU in Prague.  

2. The nostrification certificate is made using an A4 vertically oriented blank form bearing, as required 

by Sec. 57.7 of the Universities Act, the state coat of arms of the Czech Republic as well as the 

following security features: watermark, duogram (in the right upper corner under the CTU logo), CTU 

logo (in the right upper corner) and a unique series number (on the reverse side). The font used to 

print Diplomas is Technika. 

3. The nostrification certificate states information valid on the day of issuance: 

a) first and family name of the applicant (as stated in the certificated translation of the diploma or in 

the applicant’s passport)  

b) date of birth, place of birth (town, state) 

c) date and place of certificate issuance  

d) ref. number of the nostrification administrative procedure 

e) name, town and state of the foreign higher education institution issuing the document 

f) number of the applicant’s diploma / certificate and date of its issuance abroad 

g) information about the level of completed education (bachelor, master, doctoral) 

h) name of the degree programme completed abroad 

i) code and name of the corresponding degree programme or study field at CTU in Prague 

j) the certificate is sign by proxy by the vice-rector for bachelor and master studies with a “v z.”  

note in front of the signature 

k) imprint of a round, 36-mm-diameter seal bearing the large state coat of arms. The official seal is 

located in the middle at the bottom of the certificate. 

 

4. Nostrification certificates together with the decision recognising education and qualification 

undertaken abroad are sent to applicants by mail, through a data inbox or by personal delivery at the 

address indicated in the nostrification application.  

5. At the applicant’s request, the Department for Education and Student Affairs of the CTU Rectorate 

may issue a duplicate of the nostrification certificate upon the payment of the relevant fee according 
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to the rector’s instruction concerning the payment of fees for special and non-standard 

administrative services valid at the time, but only during the period when the applicant’s file is kept 

in the registry of the CTU Rectorate or in the reference registry of the Department for Education and 

Student Affairs. If the files have been transferred to the CTU Archive, the duplicate request is passed 

on to the Archive. The text “DRUHOPIS / DUPLICATE” is indicated in bold letters in the upper right 

corner under the diploma number. The postscript “v. r. / m. p.” is stated above the printed names of 

the vice-rector for bachelor and master studies. The abbreviation “L. S.” is stated in the middle at the 

bottom. The reverse side of the document states the following: “ČVUT v Praze potvrzuje, že tento 

druhopis souhlasí s originálem a má jeho platnost. Datum a místo vydání druhopisu. / CTU in Prague 

certifies that this duplicate corresponds to the original and possesses its validity. Issue date and 

place of the duplicate.” The duplicate is signed by the CTU registrar (Kvestor). An imprint of the large 

official seal bearing the state coat of arms is located next to the registrar’s name. 

 

Article 10 
Final Provisions 

 

This Guideline takes effect on February 15, 2021 
 
 
 
 
 
In Prague on February 4, 2021 
 
 
 
 
 
 

doc. Dr. Ing. Gabriela Achtenová 
Vice-Rector for Bachelor and Master Studies 
 
 
 
 

 
 
 
 
 
 
prof. Ing. Zbyněk Škvor, CSc. 
Vice-Rector for Science, Creative Activities and PhD Studies 
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Attachment no. 1 – List of documents 
Document Issued for following 

education levels 

Bc. Mgr. Ph.D. 

University diploma, awarded solely by CTU X X X 

University diploma, awarded solely by CTU - duplicate X X X 

University diploma with honours, awarded solely by CTU X X  

University diploma with honours, awarded solely by CTU - duplicate X X  

University diploma, awarded by CTU in partnership with a foreign higher education 

institution (double-degree) 

X X X 

University diploma, awarded by CTU in partnership with a foreign higher education 

institution (double-degree) - duplicate 

X X X 

University diploma with honours, awarded by CTU in partnership with a foreign 

higher education institution (double-degree) 

X X  

University diploma with honours, awarded by CTU in partnership with a foreign 

higher education institution (double-degree) - duplicate 

X X  

Diploma supplement – issued solely by CTU X X X 

Diploma supplement – issued solely by CTU - duplicate X X X 

Supplement to a diploma with honours – issued solely by CTU X X  

Supplement to a diploma with honours – issued solely by CTU - duplicate X X  

Diploma supplement – issued by CTU in partnership with a foreign higher education 

institution (double-degree) 

X X X 

Diploma supplement – issued by CTU in partnership with a foreign higher education 

institution (double-degree) - duplicate 

X X X 

Supplement to a diploma with honours – issued by CTU in partnership with a 

foreign higher education institution (double-degree) 

X X  

Supplement to a diploma with honours – issued by CTU in partnership with a 

foreign higher education institution (double-degree) - duplicate 

X X  

Certificate recognising education and qualification undertaken abroad X X X 

Certificate recognising education and qualification undertaken abroad - duplicate X X X 

LLL certificate    

LLL certificate - duplicate    

Registry of Graduates X X X 
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Attachment no. 2 – List of attached documents 
 

- Bachelor’s diploma  

- Bachelor’s diploma – duplicate 

- PhD diploma 

- Double-degree master’s diploma 

- Bachelor’s diploma with honours  

- Bachelor’s diploma with honours – duplicate 

- Double-degree master’s diploma with honours 

- Diploma supplement  

- Diploma supplement - duplicate 

- Supplement to a diploma with honours  

- Supplement to a diploma with honours - duplicate 

- Supplement to a double-degree diploma with honours  

- Certificate recognising education and qualification undertaken abroad 

- LLL certificate 

- Registry of Graduates 
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Registry of Graduates 

Degree programme          Academic year     Part 

Field/specialisation           Internal code of programme 

Study type           Form of study 

Ref.no. Diploma 
number 

Diploma 
blank form 

number 

Diploma 
supplement blank 

form number 

Date of study 
completion  

Date of birth Place of birth First name Family name Date of 
handover 

Confirmation of diploma 
and supplement 

acceptance, graduate’s 
signature 

           

           

           

           

           

 


