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OF THE CZECH TECHNICAL UNIVERSITY IN PRAGUE

(amendments registered at the Ministry of Education, Youth and Sport - MSMT —
on 14 November 2025)

Article 1
Introductory provisions

These Rules are internal regulations of the Czech Technical University in Prague (hereinafter
“CTU”), which regulate, in accordance with § 60 of Act No. 111/1998, on Higher Education
Institutions and on Amendments and Supplements to Some Other Acts, as amended (hereinafter
the “Act”) and the CTU Statute, the detailed terms and conditions for the provision of lifelong
learning programmes at CTU as well as the rights and obligations of their participants.

Article 2
Basic provisions

(1) Lifelong learning (hereinafter “LL”) means types of learning that supplement, enhance,
renew or expand the knowledge, skills, expertise and qualifications of its (domestic and
foreign) participants and that are provided within or outside the framework of the study
programmes accredited at CTU.

(2) Lifelong learning also means the special study of subjects that are identical in content and
credits to the study plan subjects in study programmes at individual CTU entities. LL
participants take these subjects under the same conditions and according to the same study
regulations as regular students, but for a fee in accordance with the valid Bursar’s Directive
for the Implementation of the LL Rules.

(3) Lifelong learning is open to applicants of various ages, professional background and
previous education.

(4) Lifelong learning participants are not students within the meaning of the Act.

(5)  Only persons who are not currently enrolled in a relevant accredited study programme at
CTU can be LL participants as part of special studies of individual subjects.
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LL participants are subject to legal regulations and internal CTU regulations concerning
restrictions on education as a consequence of international sanctions.

LL participants who perform practical training and practice are subject to the same general
regulations on occupational health and safety and working conditions for women as CTU
students?.

Article 3
Lifelong learning programme

The LL programme (hereinafter the “programme”) is organised as:

a) professionally oriented (e.g. career, retraining, accredited qualification courses),

b) special study of subjects that are part of accredited study programmes (according to
Art. 2, para. 2),

c) University of the Third Age (hereinafter “U3A”),

d) preparatory courses for study at CTU,

e) interest-based,

f) accredited courses/programmes completed with a micro-certificate.

The programme may be conducted in person, remotely or in a combined form, in Czech or
another language. The programme is conducted primarily as a course, professional
workshop, lecture and practice, lecture series or seminar. The programme may also include
excursions.

The quality of the programme is governed by the Rector’s Directive — Principles of Quality
Assurance and Evaluation of Educational Activities in Lifelong Learning Programmes at CTU
in Prague.

The standards of programmes according to Art. 3, para.1f) are governed by the Rector’s
Directive — Standards of Lifelong Learning Programmes Completed with a Micro-certificate
at CTU in Prague.

A programme may be conducted
a) by a faculty,
b) by a university institute,
c) by another workplace?,
d) through a collaboration between the entities listed under a) to c).

The rules for the organising of LL programmes by other workplaces are contained in a Vice-
rector’s Directive.

An LL programme according to Art. 3, para. 1b), c) or d) may only be guaranteed by CTU
academic staff. An LL programme according to Art. 3, para. 1a), e) or f) may be guaranteed
by CTU academic and/or scientific-research staff. An LL programme according to Art. 3,
para. 1e) may also be guaranteed by CTU technical and economic staff.

Any CTU entity specified in Art. 3, para. 5 may provide organisational support for LL
programmes.

1§62, para. 2 of the Act in conjunction with § 103, para. 2 of Act No. 262/2006, the Labour Code.
2 Article 31, para. 5a) of the CTU Statute.
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LL programmes conducted by a faculty are approved by the Dean, programmes conducted
by a university institute are approved by the director of the institute on behalf of the Dean,
and they also appoint the programme guarantor. Other programmes are approved by the
Rector, who also appoints the programme guarantor.

Information about a programme must be published sufficiently in advance of the
application deadline on the university’s public website http://czv.cvut.cz on the LL Portal
(this does not apply to the special study of subjects) and must contain the following details:

Mandatory information for all LL programmes:
a) the exact title of the programme,
b) the focus according to paragraph 1,
c) the form and language of the teaching according to paragraph 2,
d) anannotation,
e) contact person,
f)  amount and method of payment.

Optional information for all programmes, except for U3A courses, accredited programmes
and programmes subject to data collection pursuant to Decree No. 277/2016, includes a
link to the entity’s website with a description of the course.

Mandatory information for U3A programmes and programmes for which applicants
register on the LL Portal:

a) programme structure (outline),

b) entry requirements for applicants, admission procedure, required entry education,

c) time schedule (start and finishing date of the education),

d) teaching method and conditions,

e) method of participant assessment,

f)  method of programme completion,

g) terms and conditions for issuing a completion certificate,

h) programme guarantor,

i) the entity (workplace) conducting the programme,

j)  programme staffing (guarantor, lecturer, contact person),

k) maximum and minimum number of participants, number of alternates,

[) place of teaching,

m) ISCED code,

n) length of programme in hours,

o) source of financing,

p) purpose of education.

Mandatory information for accredited programmes if participants register for them via the LL

programme:
a) the institution that has granted accreditation,
b) the accreditation number assigned to the university/faculty.

The recorded data is used for the automated processing of statistical outputs according to
the guidelines of the Ministry of Education, Youth and Sport (hereinafter “MSMT”), for the
collection of data about the LL according to Decree No. 277/2016, for the collection of data
for the Annual Report on the University’s Activities and for the collection of data for the
Information System of the Association of Universities of the Third Age for granting a
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contribution to support U3A from indicator F.

Article 4
LL Board and LL Portal administrators

Lifelong learning is coordinated by the Vice-rector for Bachelor’s and Master’s Studies.

The Vice-rector for Bachelor’s and Master’s Studies establishes the LL Board (hereinafter
the “Board”), in which all entities that conduct LL programmes or provide special study of
subjects both within and outside accredited study programmes are represented.

Board members are nominated for their positions by the Dean/director of institute/director
of other entity from among the staff of the relevant CTU entity. One or a maximum of two
representatives are appointed from each entity. Board members are appointed and
removed by the Vice-rector for Bachelor’s and Master’s Studies; a Board member may
resign by written notice delivered to the Vice-rector for Bachelor’s and Master’s Studies.

The position of member of the LL Board is honorary and cannot be delegated to anyone
else.

The term of office of a member of the LL Board is four years. Board members may be
appointed repeatedly.

LL Portal administrators are nominated for their positions by the Dean/director of
institute/director of other entity from among the staff of the relevant CTU entity, and at
the same time one person from the LL Centre Department in the CTU Rector’s Office is
entrusted with the administration of the LL Portal by the Vice-rector for Bachelor’s and
Master’s Studies.

Board members have an overview of all recorded LL programmes of their entity on the LL
Portal and can administer them.

LL Portal administrators can administer LL programmes, generate certificates and ensure
cooperation with programme guarantors.

Board members are responsible for providing information about LL at their entity, recording
LL programmes on the LL Portal, cooperating with the LL Centre Department in the CTU
Rector’s Office and approving lifelong learning programmes that end with a micro-
certificate.

Access to the LL Portal is approved for all persons with a CTU identity, who request access
for professional reasons, by the LL officer at the LL Centre Department in the CTU Rector’s
Office.

Article 5
Admission of applicants

Applicants are admitted to U3A programmes based on an electronic application to the LL
Portal, provided that they meet the entry requirements for applicants. For other courses,
the admission of applicants is handled in accordance with the Dean’s guidelines.
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The admission of applicants to LL programmes is decided by the programme guarantor.

An Agreement on Special Study of Accredited Programme Subjects, according to the
template contained in the relevant Bursar’s Directive, is concluded with applicants for
special study of subjects.

The U3A programme is intended for applicants who are eligible for an old-age pension and
war veterans. In exceptional cases, an applicant under this age limit may be admitted to the
U3A programme, but they may not be considered for the indicator F contribution for
financing from MSMT funds. The possibility of an exception must be declared in the
programme description — entry conditions and an alternative programme price can be set
for such a participant.

If the course capacity is full, the course guarantor may exclude a participant who has
already participated in this course once before. If the number of participants is lower than
the minimum number of participants specified in the LL programme proposal, studies do
not have to be opened.

Article 6
Rights and obligations of lifelong learning participants

Anyone who has met the conditions specified for a particular programme and has been
admitted for studies may be an LL participant. The admission conditions are specified in the
programme description.

LL participants are required to comply with the terms and conditions set out in the
agreement, in particular they are required to pay the fee by the specified deadlines.

Failure to comply with any of the terms and conditions of the agreement or a breach of the
act, other legal regulations or the internal regulations of CTU and/or the faculty/entity may
be a reason for excluding a participant from an LL programme.

Article 7
Completion of studies

The completion of an LL programme is dependent on fulfilling the announced programme
conditions.

In the case of a lifelong learning programme oriented towards increasing the expertise of
students or graduates of a foreign or domestic university, CTU may also award participants
an internationally recognised title.

After completing a programme according to Article 3, para. 1f), CTU shall issue the
participant with a micro-certificate in electronic form bearing the CTU electronic seal and a
qualified time stamp.

Successful graduates of an LL programme receive a certificate of completion from CTU.
Participants of U3A programmes receive a certificate in paper form in Czech, signed by the
Dean and the Rector; participants of special studies according to Art. 2, para. 2 in paper and
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electronic form, in Czech or English. Participants of other programmes receive a certificate
in Czech or English or, at the discretion of the programme guarantor, a bilingual certificate
(this does not apply to special studies according to Art. 2, para. 2) in paper and electronic
form. Electronic certificates bear the Dean’s qualified signature and/or an electronic seal
with a time stamp. Paper certificates bear the Dean’s signature and the entity’s stamp. The
form and requirements of certificates are specified in the Methodological Guideline on
Issuing Diplomas, Diploma Supplements, Certificates and Their Duplicates at CTU in Prague
(hereinafter the “Methodological Guideline on Issuing Certificates”).

For graduates of special studies according to Art. 2, para. 2, Confirmation of Participation
in a Lifelong Learning Course with a list of enrolled and completed subjects from the CTU
study information system (hereinafter the “IS KOS”) serves as proof of completion. The list
of subjects from accredited study programmes contains the subject code, the subject title,
the number of ECTS credits, the scope of the teaching, the method of completion and the
classification achieved for the subject. The confirmation is issued in Czech or English, in
electronic form via the IS KOS. The study department of the faculty where the graduate
completed the course issues confirmation in paper form. A paper copy shall be issued
subject to a fee according to the valid Rector’s Order on Payments for Special and Above-
standard Administrative Tasks. The form and requirements of the certificate are contained
in the Methodological Guideline on Issuing Certificates.

If a person completes more than one programme (this does not apply to special studies
according to Art. 2, para. 2), a certificate is issued for each individual programme. If an LL
programme comprises a group of several subjects, a list of all the completed subjects is
added to the certificate.

Failure to comply with any of the set terms and conditions of an LL programme or a breach
of the obligations stipulated in legal regulations or the internal regulations of CTU and its
entities may be a reason for excluding a participant from an LL programme, without
entitlement to a refund of tuition fees.

Studies in an LL programme can be terminated at the request of the participant. If the
studies are terminated due to serious personal or health reasons and the participant
requests it, the Dean/director of institute/director of other CTU entity conducting the LL
programme can decide to return a proportionate part of the tuition fees.

Successful graduates of lifelong learning in accredited study programmes or in a field of
education for which CTU has institutional accreditation, if they become students in
accordance with the Act 3, may have the credits that they have earned in the LL programme
recognised by CTU, up to 60 % of the credits necessary for proper completion of their
studies. The terms and conditions for recognising the fulfiiment of study obligations
acquired from lifelong learning are set by CTU in its internal regulations.

Article 8
Economic status of lifelong learning

LL programmes are offered for a fee or free of charge.

3§48 et seq. of the Act.
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The costs for free LL programmes are paid from the budget of the CTU entity offering the
particular programme.

Article 9
Fee

The fee amount for an LL programme is set in the valid Bursar's Directive for the
Implementation of Lifelong Learning, based on calculations by the secretary of the entity, or
by the bursar (for programmes provided by the Rector’s Office, the price of one credit for
special studies is set in the Bursar’s Directive for the Implementation of Lifelong Learning).

The payment of the fee according to paragraph 1 shall be proven, as a rule, no later than at
the start of the programme; for special studies according to Art. 2, para. 2 in accordance with
the terms and conditions of the agreement.

The business relationship between CTU and the programme participant is governed by the
General Terms and Conditions, which are available on the LL Portal and on the website of the
LL Centre Department in the CTU Rector’s Office.

Article 10
Records of participants in lifelong learning

CTU entities keep records of participants in U3A programmes, on the LL Portal. The content
of the records is determined by the Vice-rector for Bachelor’s and Master’s Studies in
accordance with these Rules and the legal requirements of MSMT.

CTU entities keep records of participants in the special study of accredited programme
subjects in the IS KOS with code 8CZV.

The way records of participants in other LL programmes are kept is determined by the LL
programme guarantor, who cooperates with a member of the LL Board and to whom they
submit reports and records of participants on request.

The administration of LL programmes (except for special studies according to Art. 2, para.
2) and records of their participants are provided at CTU entities by the faculty
administrators of the LL Portal, guarantors and lecturers for the individual programmes.

The administration for printing U3A completion certificates and processing statutory
statistical reports is handled by a clerk in the Department of Studies and Student Affairs in
the CTU Rector’s Office. For U3A, the costs for all postage stamps/printed materials are
paid for by the Department of Studies and Student Affairs in the CTU Rector’s Office from
funds in the CTU budget, obtained under indicator F to support U3A. For persons, who have
participated in a U3A course/programme and cannot be reported under indicator F, the
costs are covered by the entity organising the U3A.

The administration of issuing certificates of completion of LL programmes, except for U3A
and special studies according to Art. 2, para. 2, is handled by the faculty administrator of
the LL Portal or the programme guarantor. Postage stamps (printed materials) for issuing
paper certificates for the completion of an LL course are paid to the the Department of
Studies and Student Affairs on the basis of internal organisational invoicing by the
organising CTU entity.
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Article 11
Staffing of lifelong learning

The guarantor of an LL programme is an academic employee, who as part of their
employment relationship with CTU, is responsible for the concept, content and
methodological level of the education as well as for selecting appropriate teaching aids, in
particular study materials, used in conducting this programme. The programme guarantor,
together with the lecturers, determines the visibility of the course and how to apply for it
on the LL Portal for specific individuals.

The programme guarantor is responsible for the quality of the teaching.

The lecturer is usually an academic employee or other individual with an assigned CTU
identity (academic employees from another higher education institution or experts in the
field), who performs teaching activities in the form of attendance, remote or combined
forms of teaching. A programme may have more than one lecturer. Together with the
course guarantor, they determine the visibility of the course and how to apply for it on the
LL Portal for specific individuals.

The LL Portal administrator is an employee of a CTU entity responsible for administrative
tasks related to the proper implementation of an LL programme.

Article 12
Joint and final provisions

Further details regarding the implementation of lifelong learning programmes may be
stipulated by internal regulations or other regulations of a faculty, university institute or
other workplace in accordance with these Rules.

The Lifelong Learning Rules of the Czech Technical University in Prague registered at MSMT
on 1 September 2017 under ref. no. MSMT — 21850/2017 are hereby repealed.

These Rules were approved on 27 September 2023 by the CTU Academic Senate in
accordance with § 9, para. 1b) point 3 of the Act.

These Rules shall come into force and effect in accordance with § 36, para. 4 of the Act on
the date of registration by the Ministry of Education, Youth and Sport.

* %%

(1) The amendments to the CTU Lifelong Learning Rules were approved in accordance with § 9,

para. 1b) point 3 of Act No. 111/1998, on Higher Education Institutions and on Amendments
and Supplements to Some Other Acts, as amended (hereinafter the “Act”), by the Academic
Senate of the Czech Technical University in Prague on 24 September 2025.

(2) The amendments to the CTU Lifelong Learning Rules shall come into force in accordance with

§ 36, para. 4 of the Act on the date of registration by the Ministry of Education, Youth and
Sport.
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(3) The amendments to the CTU Lifelong Learning Rules registered on 14 November 2025 under
ref. no. MSMT-27630/2025-3 (amendments no. 1) shall come into effect on the date of
registration by the Ministry of Education, Youth and Sport.

Prof. Ing. Zbynék Skvor, CSc., by his own hand

Vice-rector authorised to represent the Rector



